Step One:

Sign In to Your Account

Step Two:

From your Overview Page, Click “My Profile”

Step Three:

To Change/Update Your Photo, Click “Edit”

Step Four:

Click on “Personal Photo”

Note: On this page you can also change/update any personal information.

Step Five:

Click “Browse” to select a new photo.

Step Six:

Windows Explorer will Open. You will need to navigate to the picture you want to use.
When you find your picture, select “Open.”

Step Seven:

Next to Browse, you will see the name of your uploaded picture. Click “Preview.”

Step Eight:

If you like your selection, click “Save.”
If you want to change your selection, Repeat Steps Five through Seven.

Step Nine:

A notification will appear, much like the one below. The office must approve the change
before it will appear in your profile. This step is necessary for the office to know when your
information changes. Don’t worry, unless it’s inappropriate, the change will get approved.

While You Are Here . . .

Since you are on your profile page, feel free to browse and update/enter in other information.
From the Change Request Page (Step Four) you can update all of your information:

To upload a Family Photo, click “Family Info.” On the Family Information page, in the top
right hand corner, you will see the option “Family Photo.” Simply click this link, then follow the
same steps for uploading your individual photo.
For maximum benefits, go to www.wschurch.net/members to download
the Church Life app. With this app, you will be able to search the online
directory, even if you left your paper directory at home! This will also be
continually updated with new members and new information!

If you have any questions, or need any help navigating the
directory, please feel free to contact the office by e-mail
at office@wschurch.net or by phone at 501-268-2951.

